
STRATEGIC PLANNING IN GLOUCESTERSHIRE – APPOINTMENT OF A STRATEGIC 
PLANNING COORDINATOR

Meeting GLOUCESTERSHIRE ECONOMIC GROWTH JOINT COMMITTEE 
(GEGJC)

Report Author Mike Dawson
Chair of GEGJC Senior Officer Group
Tel: 01684 272001
E-mail: mike.dawson@tewkesbury.gov.uk

Background 
documents

 Leadership Gloucestershire Report: Strategic Planning 
Collaboration - 27 July 2017

 GEGJC Report: Strategic Planning Collaboration in 
Gloucestershire – 6 September 2017

Location/Contact 
for inspection of 
background 
documents

http://www.gloucestershire.gov.uk/media/17753/agenda-270717.pdf

http://glostext.gloucestershire.gov.uk/documents/g8456/Public%20re
ports%20pack%20Wednesday%2006-Sep-
2017%2010.00%20Gloucestershire%20Economic%20Growth%20Joi
nt%20Committee.pdf?T=10

Main Consultees GEGJC Partners

Planned Dates N/A

Purpose of report To receive detailed proposals for the recruitment of a Strategic 
Planning Coordinator for Gloucestershire (‘the post’).

Recommendations The post will be hosted and supported by Tewkesbury Borough 
Council in accordance with that council’s terms and conditions 
of employment.
1. The appointment will be established in accordance with the 

job description and person specification attached at 
appendix 1, for an initial fixed period of 3 years with a review 
by the GEGJC after 2 years.

2. All cost implications of the post will be financed as follows:
 50% Gloucestershire County Council and
 Remainder shared equally between the District councils 

and the GFirst LEP.
3. For day to day supervision and guidance the post will report 

to the Chair of the GEGJC Senior Officer Group.
4. The post will be located at the GFirst LEP offices.
5. The Joint Committee is asked to make nominations to the 

Appointments Panel as referred to in paragraph 3.2 of this 
report.

6. Authority is delegated to the Chief Executive of Tewkesbury 
Borough Council to appoint the post having considered the 
recommendations of the Appointments Panel.

mailto:mike.dawson@tewkesbury.gov.uk
http://www.gloucestershire.gov.uk/media/17753/agenda-270717.pdf
http://glostext.gloucestershire.gov.uk/documents/g8456/Public%20reports%20pack%20Wednesday%2006-Sep-2017%2010.00%20Gloucestershire%20Economic%20Growth%20Joint%20Committee.pdf?T=10
http://glostext.gloucestershire.gov.uk/documents/g8456/Public%20reports%20pack%20Wednesday%2006-Sep-2017%2010.00%20Gloucestershire%20Economic%20Growth%20Joint%20Committee.pdf?T=10
http://glostext.gloucestershire.gov.uk/documents/g8456/Public%20reports%20pack%20Wednesday%2006-Sep-2017%2010.00%20Gloucestershire%20Economic%20Growth%20Joint%20Committee.pdf?T=10
http://glostext.gloucestershire.gov.uk/documents/g8456/Public%20reports%20pack%20Wednesday%2006-Sep-2017%2010.00%20Gloucestershire%20Economic%20Growth%20Joint%20Committee.pdf?T=10


Reason for 
recommendations

To provide for the successful recruitment of the Strategic Planning 
Coordinator post and progress strategic planning collaboration in 
Gloucestershire. 

Resource 
Implications

Funding arrangements for this post are set out within the report. 

Following job evaluation the maximum cost of the post has increased 
above the initial estimates which indicated that these might not 
exceed £70,000. 

There will be further funding requirements arising from the planning 
collaboration. These will be reported for approval as they arise.
 

1.0 Background

1.1 At its meeting on 6 September this committee resolved: 

1.0 To approve the proposal of Leadership Gloucestershire to create a 
Strategic Planning Coordinator post on the basis of the funding 
arrangements set out in paragraph 2 of the report; and

2.0 That a further report detailing the recruitment arrangements, the terms of 
employment of the post and any changes to the Committee’s governance 
arrangements be provided to the Committee at its meeting on 29 
November 2017 for consideration.

1.2 The Inter-Authority Agreement (between the partner councils which established 
this joint committee) includes a provision for the appointment of a Senior Manager, 
whose recruitment functions would be determined by the GEGJC. The post under 
consideration would be this Senior Manager post.

2.0 Proposed Terms of Employment and Recruitment Arrangements

2.1 Senior Officers from all partner councils and GFirst LEP have agreed to propose 
the following arrangements for the employment and recruitment of the Strategic 
Planning Coordinator:

I. The post will be hosted and supported by Tewkesbury Borough Council in 
accordance with that council’s terms and conditions of employment.

II. The appointment will be for an initial fixed period of 3 years with a review of 
the effectiveness of the arrangements undertaken by the GEGJC after 2 
years.

III. The post will be appointed by and formally report to the GEGJC in 
accordance with the Inter-Authority Agreement. For day to day supervision 
and guidance the post will report to the Chair of the GEGJC Senior Officer 
Group, currently Mike Dawson, Chief Executive, Tewkesbury Borough 
Council.

IV. The post will be located at the GFirst LEP offices and GFirst LEP will 
provide locational administrative support for the post holder.



2.2 A job description and person specification for the post has been prepared and 
these documents are attached at appendix 1 for approval. 

2.3 The post has been independently job evaluated by South West Councils in 
accordance with the LGA senior manager’s job evaluation scheme. The salary has 
been set at Tewkesbury BC’s senior manager grade 7 giving a salary scale 
£51,513 to £56,667. Mileage allowance for the post will be paid at HMRC rates.

2.4 The cost of the post including pension and NI contributions in year 1 - 2018/19 
ranges between £66,508 and £73,274. The actual figure is dependent on the scale 
point to which the post holder is appointed and future local government pay 
increases etc. Mileage and ancillary costs are estimated at a maximum of £3,000.  
Therefore total costs of the post in year 1 should not exceed a maximum of 
£78,000. 

2.5 All costs of the post including support costs, recruitment costs and any future 
redundancy/pension strain payments will be shared between the partner 
authorities and GFirst LEP on the basis of 50 % to Gloucestershire County Council 
and the remaining 50% divided equally between the district councils and GFirst 
LEP. All partners will be invoiced for their apportioned costs by Tewkesbury 
Borough Council as host/employer authority. The costs allocated to partners in 
year 1 will be as follows based on the maximum figure given in paragraph 2.4:

Gloucestershire County Council £39,000
Districts and GFirst LEP £6,500 

2.6 GFirst LEP has indicated that although it supports the funding arrangements, it 
cannot commit to funding for the post beyond one year due to the funding 
uncertainties that organisation currently faces. In the event of GFirst LEP being 
unable to fund its share of the cost of the post, this will need to be met by equal 
share from the district councils.

3.0 Recruitment Arrangements

3.1 It is proposed to advertise the post externally, but the post could be filled by a 
secondment arrangement with one of the partner councils. A secondment 
arrangement will avoid termination costs if the post is terminated after the three 
year period. The advert for the job will make it clear that a secondment 
arrangement will be considered, subject to the support of the employing authority.

3.2 It is proposed that  an appointment panel comprising the Chair and three GEGJC 
members, one of whom should be the Leader of Tewkesbury BC as host/employer 
authority, together with a GFirst LEP representative as an observer . Appropriate 
officers will be in attendance to support the panel.

3.3 Once the funding and appointment arrangements are approved, officers will 
commence the recruitment process and the GEGJC will be informed of the 
appointment on completion.

4.0 Governance Arrangements

4.1 No further governance changes are considered necessary at this time. The post 
holder will be requested to consider the need for further Governance changes and 
bring these to the GEGJC for consideration.



5.0 Options

5.1 Different options for the provision and recruitment of this post have been 
considered by members and senior officers throughout the development of the 
proposal. The current proposal is recommended as the most practical and 
effective way forward to establish this shared strategic planning resource.

6.0 Risk Assessment

6.1 There are risks associated with the establishment of this post which concern its 
effectiveness in engendering partnership working in respect of the future strategic 
planning of the county. This will be mitigated through full engagement of the 
partner organisations and the effective oversight of the GEGJC. 

6.2 A disjointed approach to strategic spatial planning cooperation may result in a 
failure to plan effectively for the future of the county and this could threaten future 
growth ambitions. The provision of a shared senior officer resource to lead this 
work on behalf of the GEGJC will assist in the mitigation of these risks.

7.0 Officer Advice

7.1 This is contained in the report. 

8.0 Equalities Considerations

8.1 The post will be recruited in accordance with the Tewkesbury Borough Council’s 
equality policies.

9.0 Consultation Feedback

9.1 None

10.0 Performance management/follow up

10.1 An action plan/objectives in respect of the post will be established together with 
the post holder. Performance management arrangements will be established and 
overseen by the Chair of the GEGJC Senior Officer Group and reported to GEGJC 
in further reports.



Appendix 1

JOB DESCRIPTION

1. Group Chief Executive’s Unit

2. Post Title Strategic Planning Coordinator

3. Post Number To be confirmed

4. Post Grade SM7

5. Section Chief Executive

6. Responsible to Gloucestershire Economic Growth Joint Committee 
and Leadership in Gloucestershire

7. Responsible for

8. Main Purpose of Job To provide leadership across all planning and 
infrastructure authorities in Gloucestershire and 
GFirstLEP to co-ordinate work to achieve the following 
aims:

1. To accelerate delivery of housing and 
employment growth.

2. Co-ordinate local plan/core strategy review 
timings to allow more effective cross county 
duty to cooperate discussions and a whole 
county approach to strategic planning 
decisions.

3. Support the development of a single strategic 
planning evidence base for Gloucestershire to 
underpin local plans and relevant strategies.

4. To support the Gloucestershire Economic 
Growth Joint Committee in its spatial planning 
role and work to establish broad allocations for 
housing and economic growth across all 
districts.

5. To champion and lead the development of, a 
high level future growth document for 
Gloucestershire, and work with the Local Plan 
teams to translate this into an agreed and 
adopted Gloucestershire Spatial Development 
Strategy.



9.0 Specific Duties

9.1 To work under the direction of and to support the work of the Gloucestershire 
Economic Growth Joint Committee (GEGJC) in achieving the acceleration of growth 
and to maintain an approach, which is supportive to, but independent of the partner 
organisations.

9.2 With the support and agreement of partner organisations, to coordinate and direct the 
available strategic and development planning resources, human and financial, to 
achieve the main aims in paragraph 8 above.

9.3 To facilitate common understanding of growth issues with local authorities, the Local 
Enterprise Partnership (LEP) and other stakeholders and seek alignment of wider 
strategies and programmes to promote growth.

9.4 To provide support for conflict management and disagreement resolution on behalf of 
and with all partners.

9.5 To support the work of the GEGJC and its partners in respect of strategic 
infrastructure provision, including utilisation of funding streams from government and 
development funding.

9.6 To achieve cost reductions through economies of scale from effective partnership 
working in the development of the single strategic planning evidence base.

9.7 To work towards coordinating core strategy/local plan reviews by 2021 using the 
single evidence base.

9.8 To be a “voice” for growth inside and outside Gloucestershire.

9.9 To ensure, together with partners, effective project management of associated growth 
work programmes.

9.10 To maintain effective communications with all partners and stakeholders in respect of 
the work programmes to deliver growth and the general GC role.

9.11 To produce/coordinate production of reports to the GEGJC and partner organisations 
as necessary to facilitate decisions required to achieve the main objectives.

9.12 Work closely with all government agencies as required to support the delivery of 
growth and seek funding opportunities as appropriate.

9.13 Work with partner planning authorities to support planned growth delivery and to 
make development planning processes simple, consistent and developer friendly and 
work with planning authorities outside Gloucestershire where engagement is required 
under duty to co-operate.

9.14 Together with planning authorities, work with developers and builders to encourage 
delivery on all strategic sites.

9.15 Together with all public sector bodies support the delivery of housing on public sector 
sites. 

9.16 Ensuring that services are delivered in compliance with existing and new Health and 
Safety legislation and the Council’s Health and Safety Policy, and ensuring that duties 



are pursued in a safe manner with due regard to the Health and Safety of yourself and 
others.

9.17 To adhere to all Council Policy, in particular Equal Opportunities.

9.18 To undertake any other duties properly assigned from time to time by the Director 
which are appropriate to the grade and character of the post.

10.0 Location

10.1 The post holder will be principally based at the LEP, but will work closely with partners 
and so when necessary will work from partner premises



PERSON SPECIFICATION

Sets out the qualities which are either essential or desirable for the postholder to enable 
him/her to carry out duties effectively. 

Post Title: Strategic Planning Coordinator Post No: To be confirmed

Service Team: Chief Executive’s Office Grade:   SM7

Essential (E)/Desirable (D)

Qualifications

Educated to degree level or equivalent qualification (E)

RTPI membership (E)

Management qualification (D)

Evidence of continuous professional development (E)

Experience

Suitable planning experience post election to the RTPI (E)
Substantial experience in relation to the spatial planning’s contribution to economic 
development and housing growth (E)

Significant experience of partnership working with internal and external stakeholders, building 
effective relationships with partner organisations, public agencies and the private sector (E)

Significant experience of managing resources including budgets, people and performance (E)
Significant experience of working with community organisations to shape and development 
communities and places (E)

Experience of producing and influencing the development of high quality strategic documents 
and operational plans (E)

Experience of working within successful partnership / collaborative models (E

Significant experience of improving outcomes through work on strategy (E)

Significant leadership experience (D)

Aptitudes/Skills
The ability to express a complex set of national and local political priorities and community 
needs in a coherent and integrated way and to capture this within a high level future growth 
document for Gloucestershire

(E)

Knowledge of project management techniques (E)

IT skills including Microsoft office (E)

Sound judgement (E)
Highly developed communication and interpersonal skills with the ability to liaise, negotiate and 
provide constructive challenge and manage conflict (E)

Be able to analyse and communicate complex information / issues and present information 
effectively and comprehensively both verbally and in written reports (E)

Capable of planning, allocating, monitoring and evaluating work carried out by staff and self (E)

Ability to analyse data and meet deadlines (E)
Continued …..+



Aptitudes/Skills continued …..
Developed research and evaluation skills, including the ability to assimilate a coherent 
overview from varying sources of information (E)

The ability to influence direction and development of strategic documents (E)
The ability to operate effectively with people at a range of levels, both internal and external to 
the organisations (E)

Meet management competency framework or demonstrate ability to develop in an acceptable 
time frame (E)

Personal Qualities

Self motivated with the ability to motivate others (E)

Ability to communicate effectively with a variety of people and as part of a team (E)

Customer focus (E)

Visionary and creative approach to work (E)

Politically sensitive, tactful and diplomatic (E)

Calm, helpful, co-operative disposition (E)

Strong interpersonal skills (E)

Flexibility to focus on delivery within a fast moving environment (E)

Demonstrate behaviours consistent with the council’s values (E)
Ability to demonstrate an awareness and understanding of equal opportunities and people’s 
physical, social and welfare needs in the community (E)

Takes personal responsibility and uses resources effectively and efficiently (E)

Open to change and commitment to continuous improvement (E)
Shows respect and consideration (E)

Interests

Built environment (E)

Any Other (not specified above)

Commitment to equal opportunities and health and safety (E)

Full driving licence with the use of motor vehicle (E)

This is a politically restricted post under the terms of the Local Government and 
Housing Act 1989 and Local Government Officers’ (Political Restrictions) Regulations 
1990.


